Health & Safety Awareness
- The basics -
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* Free and
confidential
contact

* For occupational
health and safety
advice and
guidance

e For micro, small
and medium sized
businesses

* In Scotland
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We can help you work safely
and protect employees health

Talk to the Healthy Working Lives experts

www.healthyworkinglives.com
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The Health & Safety Framework -
legislation

Health & Safety at Work Act 1974 (HSWA)
— General duties

— Owed by employers, employees, controllers of premises, Directors &
Managers

Health & Safety Regulations

— Specific duties

— Owed by employers and controllers of premises
ACoPs

— HSE guidance with a special status
Guidance

— HSE, Construction Skills............

Necessitates a good Safety Management System and regular review
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HSWA Offences

“so far is as reasonably practicable”

* Prosecution to show risk of injury/ill health

« Defendant to prove did everything
reasonably practicable in circumstances
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Health & Safety Offences Act 2008

e Summary procedure (judge)
— 12 months imprisonment
— £ 20K fine
— or both

*Solemn procedure (judge & jury)
— 2 years imprisonment
— Unlimited fine
— or both
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Checklist




Basic Requirements

*HSE Checklist

http://www.hse.gov.uk/business/
must-do.htm
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http://www.hse.gov.uk/business/

Employers Liability .

Insurance

e wrnd by g [ o e Domgey Ly

Employers Liability SRR

(Compulsory) Insurance ﬁr_,:::.*“ a
i | o
*Cover — against claims
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Competent Advice = -

What exactly is it | need help with?

Getting specialist help with

Am | able to deal with it myself ? Should | be?

f I use outside help — exactly what do | need ?
Does the external help have the knowledge & skills?
Have | made it clear what | want/need?

Have | ended up with the help | needed?
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Health & Safety Pollcy

*Written Policy — 5 or
Health and safety policy
more employees statement

Health and safety at Work etc Act 1974

uuuuuu

This is the Health and Safety Policy Statement of

Commitment to health )
& Safety ST

o canzult with our emplayess an metters afiecing thelr heatn and eafety:
to provids and maintain zafe plant and squip et
to ensure tances;]
- ® topmide and supsnision far
m to ensurs cormpetent 0 oo their taske, snd to gve them
. adequate freiring;
W to prevent acciderts and ceses of werk-relted il health;
D e tal I S h OW O u W to meintsin safe and heslthy warking cordiicns; and
B to revise and viss this policy as necessary at regular intervals,
- - Signed
(Empiyer)
e N7
I I & S I I | -
C O r O S I\‘- -./ I\‘-
DOste Rovsw data
HSE nfoline
- 0845 345 0055
*Review reqgularly e
arevee e, govk
HSE Direct
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Risk Assessment

|ldentify the hazards

*Decide who might be harmed and
how

Evaluate the risk and decide on
precautions

*Record the findings and
Implement them

*Review your assessment and
update if necessary

*http://www.hse.gov.uk/contact/fags/riskassess.htm

Activity'Task Complete the relswant dedails of the actinly behg sssessed

Hazards A¥ harards sssocished with the sty should be entersd hare. See over

Stafl, publtc and others

Current control measures Lit curmmi contn messues
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Workplace health, safety
and welfare

A short guide for managers

Basic Welfare 2

Introduction

*Toilets

a ffare
p=rrrrrrrrrrrrrrrrrrrrral The Werkplace (Health, Safety and Welfars) Regulsticns 1992 cover a wide rangs
of basic health, safety rvd welfere issuss and epply to mestworkplaces fwith the
exception cf thees werkplaces invehing constuction work on construction sites,
. age, = thae= in ar on & ship, or those below ground at & mins), They ars amendzd by the
Cuarmiea Ragulations 1999, the Haalth and Safsty Miscallanasus Amendmarts]
o I n I I I Requlstiona 2002, tha Work at Height Requisticns 2006, and tha Censtruction
{Design and Manag=ment) Regulsticns 2007
This lesflet gives & brisf autline of the requiremenits of the Workplece Regulations.
*Hot & cold water e ————
Employers heve & gensral duty under section 2 of the Health and Safety at Work
sic Act 1374 to ensure, 20 far as is reascrably practicable, the heslth, ssfety snd
&

Facilities to eat e
Drinking water

«All facilities require to be

kept in a clean condition

eneurs that edequate walfers faciltiss are provided far paaple at wark,

Thees Reguiations aim to enscre that werkplacsa mest the health, safsty and
welfarz neads of al members of a werkonce, including pecple with dissbiftiss.
Saveral of the Rsgdations raquirs things to be 'suitsble’. Ragulation 2(3) makas it
clear that thinge should be sutable for amyone. This includes pecple with
dizablities. Whare necassary, parts of the wirkplacs, inclding in particular doars,
passagewsys, etairs, showers, washbasing, lavatores and worketations, should be
made sccessible for deabled people.

Interpretation

Warkplacs' - thess Regulstions spply to & very wids rangs of warkplaces, nt anly
factariss, shopa and offices but alsa, for sxample, schools, hospitals, hitels and
Flaces of entartainmert. The temm werkplace alee inchades the commen parts of
shared Erildings, private rasds and paths an hdustrid estates and business parks,
and tamparary warkafies (arcept werkplassa invohing canetruction wark an
constructian sites]

"Work' - meang work 8 an amplyes or seff-employsd person.

"Premises’ - means any placs including an outdeer placs.

sron gu e 1cts pagen
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Training

Induction - include :
— Fire
— First Aid
— Accident reporting

— Job specific
— Specific groups

Scotland




Consultation

Consultation on matters that affect
their Health and Safety

— talk to one another

— listen to one another’s
concerns

— raise concerns and solve
problems together

— seek and share views and
iInformation

— discuss issues in good time

— consider what everyone has to
say

— make decisions together
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H&S Law Poster

Scotland

52 Health and Safety Law

W What you need to know

AR wwkioms huse 5 roght s work  places where rka 90 thior heabl and sty ane progerdy
wrmmnliod Heabh and sabty w sbuas snppeg o et et o wod on @ Dhenagh work
Voaw emploner o roguamabie ba bwadh snd wtory, e o e i

|y e o b

Previous version

- 2014 to replace
New version
- April 09



Accident Reporting

*Report & Investigate

*Accident Book/Form

*Riddor
— Over 7 day
— Major injury
— Dangerous Occurrence
— Reportable Disease

— Incident Contact Centre

http:/iwww.hse.gov.ukiriddor [ e =
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http://www.hsebooks.com/Books/product/image.asp?catalog%5Fname=HSEBooks&product%5Fid=4278
http://www.hse.gov.uk/riddor/report.htm

Safer Work Healthier Business

*Free & simple OHS

Safer Work, _
management framework Healthier Business
*Provides templates

*Advisor support
*National Adviceline
NHS

L =
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Questions
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Break — 15 mins
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Health and safety policy
statement
Health and safety at Work etc Act 1974

Health & Safety Policy

« Statement — organisation commitment
« Organisation — Responsibilities
« Arrangements — detall on specific activities
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Policy statement

Health and Safeby at Work ece et 1976
This s the health and safety policy statesrrsent of

Our statement of general policy is: = Toensure all emplovyvess are competent to
dotheirtasks, and to give them adequate
= To provide adequate controal of the heath training.
and safety risks arising from ourwork
activities. = Topreventaccidents and cases of work=

related ill healh.
= To consulbwwith our employees on Matters
affecting their heakh and safety. = Tomaintain safeand healthy wworking
conditions.
= Toprovide and maintain safe plantand
eqLuiprment. = Toreviesw and revise this polioy as necessanny
at regular intervals.
= Toensure safe handling and use of
substances.

= To prowvide imnformation, instruction amnd
supensision for employess,

Signed
(Ermployer)




Your Policy?

What arrangements are required
for your policy?




H&S Policy Arrangements

Risk
Assessment




H&S Policy Contents

Work
Equipment




H&S Policy Contents

Accident
Reporting




H&S Policy Contents

Premises
& Welfare
Facilities




H&S Policy Contents

Training




H&S Policy Contents

Fire &
Emergencies




H&S Policy Contents

First Aid




H&S Policy Examples

Working at Height

All working at height activities will be properly planned
appropriately supervised and appropriate and suitable work
equipment will be used.

All staff will be made aware of hazards and responsibilities.
Site specific risk assessments will be carried out and supported
by Method Statements

will be responsible for carrying out risk assessments and method
statements
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Questions

X | Health
k |l_lorki|¥g
Lives



Contractors Appraisal

Guidance on completing a Contractor Appraisal Guestionnaine

Thiz guidance i infended o assisl small businesses in compleling Dhe papenwork and
complyin g with the health and safely reguiremants thal are necessary for inclusion on
approved conlraclors Bsle

¥ you am having work done athame you wart 1o make sum fat fie person o company Yo emplay wil
carry outthe wark sormoty. Similary, mary omanisations having wark carriad out for tham {or an thair
bahal ook for evidenos That confracions am mputable and refable fo carmy aut S work Sy nesd.
Whan putiing aut work Sor Sendar or camgiling an approwed confractans list Sy also wart ta makes sum
o wark will ba caried aut ta a high standard, ata suitable cast and safely, using competert wardcans.

To daterming whather confrastons, subsantractors and ather small companias are compaten, manmy
langa aganisations., such a3 koal authaifes and prindpal conracions, now ask for ovidence Tatthey
am managing hoalth and satety efisstively within $hair compary.

This process usually has %o ba complated befom any campany will ba corsidemd as an “appmoed
contractor” and therefom aligibke to bender for and carry out waork for tham or an their behaf.

Mg part of o pmoess, companies ara aften asked to balong %o an appmval system ar schama,

or complate a ‘Confractor Appraisal Cumstiormain®, which containes quesSans abawt e company’s
amangemens for managing health and safety. This is often $a frst step in determining the company’s
campatance in the Seld of heal®h and safety Make sure the nformation you give an any approved
sonractor quaston naim s a0 ourate - providing misleading or wrong irfammation could meultin exdusion
fam the agoroved list and a poor mputation for your business.

#haugh mast small companies may have $io wardsars, skils and equipmant mquired to carry out
o wark, mary apadoncs d¥iculty in complating $e hoalth and safety related quesSons inciudad within
Fra questionnaim.

Inarder ta halp small companias campleta this secfon of the questionmaire, Hoalthy Waorking Uves has
producad fis documant, which pmvides gonaral guidanca an $a appraisal system and how
quasSornaines should ba complated. W have looked at fypical questions, acoompaniad by guidance an
what should be induded in your answes. Ao induded within $is guidance document is a glssary of basic
hmalth and safety tarms, and a st (not edhaustve) of dosumarts which would narmally ba inciudad within
acampary's heakh and safety management system.

Further free and confidential sdvice or assistance can be obisired by contacting the
Healthy Warking Lives Adviceline on fel no. 0880 019 22 11 or by visiting our
wabsite at wse b ol thy workingl bves.com.
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Approval Schemes

‘ﬁ'ﬁsm ENT 5‘(..&{#
g % L]
. u
N
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" Sug pyer® CONTRACTOR ol

Chas Accredited C&Q&Hﬁ%!gﬂmlﬂe
SAFETY

SCHEMES IN
PROCUREMENT
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2.7 | Does your company have formal procedures for the Yes No
provision of welfare and hygiene facilities on site?
If yes please supply a copy. if no please explain what arrangements are made
2.8 | Does your company have a formal procedure for Yes No
dealing with emergencies on site?
If yes please supply a copy
2.9 | Does your company have a formal procedure for Yes No
dealing with Working at Heights?
If yes please supply a copy of the company’s working at height procedures and relevant method
statements and risk assessments
210 | Does your company have a formal procedure for Yes No
dealing with Asbestos?
If yes please supply a copy or relevant method statements and risk assessments
211 | Does your company have a formal procedure for Yes No
Excavations and Underground Services?
If yes please supply a copy or relevant method statements and risk assessments
212 | Does your company have a formal procedure for Yes No
Working in Confined Spaces?
If yes please supply a copy or relevant method statements and risk assessments
213 | Does your company have a formal procedure for Ves No
Electricity at Work?
If yes please supply a copy of the procedure and evidence of testing/maintenance
214 | Does your company have a formal procedure for
ensuring that all plant, vehicles and tools comply Yes No
with PUWER, including suitability, testing and
maintenance?




Common guestions

*Accident Reporting
Competence

*Training (include Card Schemes)
*Access to Advice — Trade Assoc,
CoC, FSB,




Risk Assessment

Company!Organisation Assessor

Activity/ Task Compiete the nelwan deiaifs of #he actinly behg ssessed

Hazands AN hararts sssooisted wit the sy should be entersd hem. Ses ower

Those at risk
S, pubits and chhers

Current control measures List cumnt contm messuns

With these controls the risk is (circle) [Tep— Futher controis Adequately

oonirolied

Further control measures required
List frdher aciion nesded i adequaisly conirol risks.
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Method Statement

Company NAME:

PrRePARED BY: Rer wo.

Dae: Rew.

MEemHOD STTEMENT
Demas oF Wom:

10

20

a0

a0

a0
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WERCOUCTIN
Briaf ovarsiow of Sa work and who will be carying it outand whem
FEPEFEN CES

iy spacfic mfemn oo ardasumams you would refer to.can ba listed hare

ECOPE OF WP
ag. Setting out wark:
Samingup
Spocic details of what will ba done, when and whem passibly nouding rdenoes to
draraings ato)

STAFE AND OPERANES
Murmber of warkers, gmdes and job $9es
ECLIFRENT ARD FLANT

Al squipmantand plant %3 ba used on site nduding detalls of any test squipmant supplisd with fa
plart, aug. if & is a piece of lifing equipment itshauld be supplied with a test cortificate

LTI TRAIN MG PE PRAT

1. Datal ary inductan pmcadu ms operatiees nssd o go thmugh bafors gaing on sita
2. Gwve detals an any raining opemties have received Fatis reeant o He wark
Tris could induda Faining in the uss of squipment that Sy wil uss, aryhing fatis on bim, ag. §
yau hae fimsd & wark pla orm S him compary’ mary have ghven Fraining in safe uss
A Datals aof wham tmining records am kept, ag. head ofica
4 Fwarking in a hazadaous ama o on lectical squiprmant mifer 10 oy mievart parmits S waork ato.
PROCEDLRE
In this secian you should detal everyThing on how $e job will be cared out steg by steg. This coukd
ba averything fom ariving an site and sefting up to mmaoval of any ubbish o, ganemted duing $ie
wark. | oould nun to 10 or 20 or mom individual poinis depending on e nature and complaxity of tha
wark, diar’s mqumens elc.




Questions
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All HWL services
accessed through

Free-phone Adviceline

0800 019 22 11




Thank you for your
participation
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